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Versions of Tally

 Tally 4.5 Dos based Accounts with Inventory.
 Tally 5.4 Windows based Accounts with Inventory.
 Tally 6.3 With online finalization Auditing & 

Import and Export features.
 Tally 7.2 With VAT, TDS & Service Tax 
 Tally 8.1 With FBT & Excise Duty.
 Tally 9.0 8.1 with Payroll system , Multi-Language

& Extra formality feature.
 Tally ERP.9 Tally ERP.9 with Remote Access facility, 

Multi-budgets & scenarios & etc.
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TALLY start-up screen displays as shown:
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Step 1: Go to Gateway of Tally > Company Info > Create company

Step 2: Fill the details in all options (Option which are filled by default are mandate to fill & other 
are optional)

Step 3: Accept the screen by pressing Enter or Ctrl+A.

Alteration : A created company’s detail can be modified at a later time 
through keys Alt+[F3] or choosing the Alter option from gateway of 
tally. A company has been successfully created with the above 
information



Creation of Account Heads
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Configuration of Accounting Features  after press F1



Configuration of Accounting Features  after press F2



Configuration of Statutory & Taxations  after press F3



Configuration:F12

General configuration

Accts/Inventory Info.
Configuration



Voucher Entry 
Configuration Payroll Configuration

Data Configuration



Creating Accounting Master 

Step1: Gateway of Tally>Accounts Info.>Groups



Step 2: Gateway of Tally>Accounts Info.>Ledgers



Step 3: Gateway of Tally >Accounts Info.>Voucher Type



Creating Inventory Master

Step1: Gateway of Tally>Inventory Info.>Stock Group/Stock Item/ Unit of Measures



Import of data from one company to another 
created within tally happens seamlessly.



Creating Transactions in Accounting Vouchers

Step1: Gateway of Tally >Accounting voucher > Payment/Contra/Receipt/Sales/
Purchase/Journal Voucher.

PAYMENT VOUCHER (F5)



RECEIPT VOUCHER(F6)



CONTRA VOUCHER(F4)



JOURNAL VOUCHER(F7)



SALES VOUCHER(F8)



PURCHASE VOUCHER(F9)



Creating transaction in Inventory Voucher
Step1: Gateway of Tally>Inventory voucher>Stock Journal

Stock Journal(ALT+F7  & also ALT+F1)



Trial Balance
Step1: Gateway of Tally>Display>Trial Balance



Tally - Books of Accounts
REPORTS

• Profit & loss statement
• Balance sheet
• Cash flow statement
• Fund flow statement
• Ratio analysis
• Others 



Reports Generating:
(1) Profit & Loss Statement



(2) Balance Sheet



(3) Cash Flow Statements

Gateway Of Tally>Cash Flow



(4) Fund Flow Statement

Gateway of Tally>Fund Flow



(5) Ratio Analysis

Gateway of Tally>Ratio Analysis



(3) Stock Summary



(4) Day Book for 31.03.2010

Gateway of Tally>Display>Day Books



(7) Sales Register

Gateway of Tally>Display>Accounts Book>Sales Register



(8) Purchase Register

Gateway of Tally>Display>Accounts Book>Purchase Register



Backup of Data



Restore the Data



Migration Tally Data from Tally 6.3, Tally 7.2, Tally 
8.1, Tally 9 Release 2.0, Tally 9 Release 3.0 to Tally 

ERP.9

• Go to Tally.ERP9 folder (where Tally.ERP 9 
application installed)

• Double click on tally migration.exe

 This is software for migration all version 
Tally data to Tally.ERP 9



As soon as Tally.ERP 9 is ready to migrate to data, the 
message Ready for Migration is displayed in the Migration 

Message Pane



oSelect Migrate Data, to commence data migration from 
Old Tally versions to Tally.ERP 9

Specify the required data path  in the Directory field.



On selecting the company, a message Rewrite Version is 
displayed



After rewriting the data to Tally old versions format, the Data 
Management tool prompts for migration from Tally old versions to 

Tally.ERP 9 data format.

Press Enter to Migrate the selected company .


